AGENDA
ORMOND BEACH
HISTORIC LANDMARK PRESERVATION BOARD
January 22, 2014
ORMOND BEACH TRAINING ROOM

I.

CALL TO ORDER (SECRETARY)

II.

ADMINISTRATIVE ITEMS
A.

Election of Chairperson and Vice-Chairperson (Secretary call for
Nominations)

B.

Acceptance of 2014 HLPB Calendar

C.

Approval of the 2014 HLPB Rules of procedures

III.

ROLL CALL

IV.

APPROVAL OF MINUTES
A.

V.

4:00 P.M.

May 13, 2013

PUBLIC HEARING
None at this time.

VI.

DISCUSSION
None at this time.

VII.

MEMBER COMMENTS

VIII.

PUBLIC COMMENTS

IX.

ADJOURNMENT

PURSUANT TO SECTION 286.0105, FLORIDA STATUTES, IF ANY PERSON DECIDES TO APPEAL ANY
DECISION MADE BY THE HISTORIC LANDMARK PRESERVATION BOARD WITH RESPECT TO ANY MATTER
CONSIDERED AT THIS PUBLIC MEETING, SAID PERSON WILL NEED A RECORD OF THE PROCEEDINGS
AND FOR SUCH PURPOSE, SAID PERSON MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE
PROCEEDINGS IS MADE, INCLUDING THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE
BASED.
PERSONS WITH A DISABILITY, SUCH AS A VISION, HEARING OR SPEECH IMPAIRMENT, OR PERSONS
NEEDING OTHER TYPES OF ASSISTANCE, AND WHO WISH TO ATTEND CITY COMMISSION MEETING OR
ANY OTHER BOARD OR COMMITTEE MEETING MAY CONTACT THE CITY CLERK IN WRITING, OR MAY CALL
(386) 677-0311 FOR INFORMATION REGARDING AVAILABLE AIDS AND SERVICES.
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CITY OF ORMOND BEACH
FLORIDA
PLANNING

TO:

MEMORANDUM

Chairman Shapiro, and Historic Landmark Preservation Board
(HLPB) Members

FROM:

S. Laureen Kornel, AICP, Senior Planner

DATE:

January 8, 2014

SUBJECT:

HLPB Administrative Procedures

This is the first meeting of the Historic Landmark Preservation Board for the year
2014. As such, the Board is required to address several administrative items as
listed on the agenda including the election of the chairperson/vice-chairperson,
the 2014 Calendar of Meetings and the Rules of Procedures. The Secretary
shall call the meeting to order and then shall call for nominations for the
chairperson. Once the Chairperson as been elected, the Chair shall call for
nominations for the Vice-Chairperson. The previous year’s Rules of Procedure
are attached for Board action.
If there are any questions, I can be contacted at 676.3345 or by e-mail at
laureen.kornel@ormondbeach.org. Thank you.
Attachments
cc: Ann-Margret Emery, Deputy City Attorney
Ric Goss, AICP, Planning Director
Meggan Znorowski, Office Manager

HISTORIC LANDMARK PRESERVATION BOARD – 2014 CALENDAR
Submittal Deadlines

Legal Notification*

Board Meeting Date

December 24, 2013

January 9

January 22

January 17

February 4

February 17

February 17

March 4

March 17

March 24

April 8

April 21

April 21

May 6

May 19

May 19

June 3

June 16

June 23

July 8

July 21

July 21

August 5

August 18

August 18

September 2

September 15

September 22

October 7

October 20

October 20

November 4

November 17

November 17

December 2

December 15

* Note: All legal notification will be done by City staff. Legal notification consists of a legal ad in the newspaper and a letter to the
property owner.

Revised November 3, 2013

RULES OF PROCEDURE
OF THE
HISTORIC LANDMARK PRESERVATION BOARD
FOR THE
CITY OF ORMOND BEACH
The Historic Landmark Preservation Board of the City of Ormond Beach, Florida
shall be governed by the terms of the Charter, the Code of Ordinances, and the
Land Development Code of the City of Ormond Beach, and the Rules of
Procedure set forth herein and adopted by the Board.
SECTION 1. OFFICERS, MEMBERS AND DUTIES
1.1 Chairman. A Chairman shall be elected by the Board, in accordance with
Section 1-17, Subsection (E), of the Land Development Code. The Chairman
shall decide upon all points of order and procedure subject to these rules, unless
otherwise directed by a majority of the Board in session at the time. The
Chairman shall appoint any subcommittee found necessary to investigate
matters before the Board. The Chairman shall sign all minutes of the Board and
all pertinent correspondence.
1.2 Vice-Chairman. A Vice-Chairman shall be elected by the Board, in
accordance with Section 1-17, Subsection (E), of the Land Development code.
The Vice-Chairman shall serve as Acting Chairman in the absence of the
Chairman and, at such times, shall have the same powers and duties as the
Chairman.
1.3 Secretary. The Secretary shall be a staff person designated by the City
Manager. The Secretary shall keep all records, shall conduct all correspondence
of the Board, and shall generally take charge of the clerical work of the Board.
The Secretary shall take, or cause to be taken, the minutes of every meeting of
the Board. These minutes shall show the record of all important facts pertaining
to each meeting and hearing, every resolution acted upon by the Board, and all
votes of members of the Board upon any resolution or upon the final
determination of any questions, in dictating the names of members absent or
failing to vote. The Secretary shall endeavor to present the final copy of the
minutes to the Chairman for signature not later than five (5) days before the next
regular meeting. The Secretary shall keep all records open to the public at all
times during normal business hours (8:00 AM-5:00 PM), but shall in no event
relinquish the original of any record to any person, unless such authority is
granted by the Chairman of the Board.
1.4 Staff Liaison. The Staff Liaison shall be a staff person designated by the
City Manager. The Staff Liaison shall receive all applications made before the
Historic Landmark Preservation Board, shall conduct all studies and research,
shall cause to be given the required legal notice of each public hearing, and shall
prepare a report with recommendations for Board review. The Staff Liaison shall
prepare the agenda in accordance with the criteria set forth in Section 8 of these
Rules and Procedures.
1.5 Members. As required by the Code of Ordinances, members of the Board
shall be appointed by the City Commission. Members shall provide the
Secretary with their current home address, home and/or office telephone
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number, and electronic mail (email) addresses unless such information is made
confidential by law. Such information shall be kept current by the members. In
the event that a member of the Board shall be unable to attend a regularly
scheduled meeting, that person shall notify the Secretary of the expected
absence no later than five (5) days before that meeting. The five (5) days notice
of absence shall not apply to emergency absences beyond the person’s control,
or to special meetings described in Subsection 2.3 below.
1.6 Viewing. The Board members shall make every effort to view any premises
to be considered for recommendation. The Staff Liaison shall provide each
member with a map showing the subject site.
SECTION 2. MEETINGS
2.1 Meetings shall be held as determined by the Board, but no less than once
every three (3) months. At the first meeting of the Board in 1997, and each
subsequent year, the Secretary shall call the meeting to order and shall then call
for nominations for Chairman. Once nominations for Chairman have been
received and voted upon, nominations for Vice-Chairman will be received and
voted upon.
2.2 Regular Meetings. Regular meetings of the Historic Landmark Preservation
rd
Board shall be held no less than quarterly on the third (3 ) Monday at, 4:00 PM,
in the City Hall Training Room. If the Training Room is not available, an
alternate location shall be noted on the agenda and in all related advertising and
noticing. The time and place of the regular meeting may be changed by
affirmative vote of a majority of the Board members present and voting.
2.3 Special Meetings. Special meetings of the Board may be called at any time
by the Chairman, or at the direction of any three (3) members of the Board. At
least one (1) week’s advance notice of the time and place of a special meeting
shall be given by the Secretary or Chairman to each member of the Board.
2.4 Cancellation of Meetings. Whenever there is no business for the Board, or
whenever so many members notify the Secretary of inability to attend that a
quorum will not be available, the Chairman may cancel the regular meeting by
requesting the Secretary to immediately give written or oral notice to all members
of the Board.
2.5 Quorum. A quorum shall consist of four (4) members for the transaction of
business.
2.6 Conduct of Meeting. All meetings shall be open to the public. The order of
business at regular meetings shall be as follows:
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a.

Call to Order

b.

Roll Call

c.

Approval of the Minutes of Previous Meeting(s)

d.

Public Hearings (Various Types)

e.

Discussion Items

f.

Member Comments

g.

Adjournment
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2.7 Continued Meetings. The Board may continue any regular or special
meeting if all business cannot be disposed of on the day set, and no further
public notice shall be necessary for resuming such a meeting if the time and
place of its resumption is stated at the meeting and is not thereafter changed.
2.8 Adjournment. New items will not be heard by the Board after 6:00 PM
unless authorized by a majority vote of the Board members present. Items which
have not been heard before 6:00 PM may be continued to the next regular
meeting or to a special meeting, as determined by affirmative vote of a majority
of the Board members present and voting.
SECTION 3. VOTING
3.1 Vote. The affirmative vote of a majority of the members present and legally
entitled to vote at any meeting shall be necessary to make any recommendation
on any matter coming before the Board. The Chairman may vote on all issues
voted upon by the Board.
3.2 Voting Conflict of Interest. Any member of the Board shall, prior to
participating in the discussion of any matter which would lead to the member’s
special private gain, which the member knows would lead to the special private
gain or loss of any principal by whom the member is retained (other than an
agency as defined in Section 112.312(3), Florida Statutes), or to the parent
organization or subsidiary of a corporate principal by which the member is
retained; or which the member knows would inure to the special private gain or
loss of a relative or business associate of the member, disclose the nature of the
member’s interest in the matter.
Such disclosure, indicating the nature of the conflict, shall be made in a written
memorandum filed with the Secretary, prior to the meeting in which consideration
of the matter will take place, and shall be incorporated in the minutes; if the
disclosure is initially made orally at a meeting attended by the member, the
written memorandum disclosing the nature of the conflict shall be filed within
fifteen (15) days with the Secretary, who shall incorporate it into the minutes. A
copy of such memorandum, which shall become a public record upon filing, shall
immediately be provided to the other members of the Board and shall be read
publicly at the next meeting held subsequent to the filing of this written
memorandum.
In the event that disclosure has not been made prior to the meeting, or that any
conflict is unknown prior to the meeting, the disclosure shall be made orally at
the meeting when it becomes known that a conflict exists. A written
memorandum disclosing the nature of the conflict shall then be filed within fifteen
(15) days after the oral disclosure with the Secretary, who shall incorporate it into
the minutes of the meeting at which the oral disclosure was made. Any such
memorandum shall become a public record upon filing, shall immediately be
provided to the other members of the Board, and shall be read publicly at the
next meeting held subsequent to the filing of this written memorandum.
Any member of the Board who, after written notice and public hearing, is found
to have violated the provisions listed above, shall have their membership on the
Board immediately terminated.
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3.3 Abstention. All members of the Board shall vote “yes” or “no” upon all
matters coming before the Board for vote, other than for the approval of the
minutes of a prior meeting, and such vote shall be recorded in the official records
of the Board. However, no member shall vote upon any matter which would lead
to their special private gain; which they know would lead to the special private
gain of any principal by whom they are retained or to the parent organization or
subsidiary of a corporate principal by which they are retained, other than an
agency as defined in Florida Statutes, Section 112.312(2); or which they know
would lead to the special private gain of a relative or business associate of the
member. Any member so required to abstain shall, prior to the vote being taken,
publicly state to the assembly the nature of their interest in the matter from which
they are abstaining from voting and, within fifteen (15) days after the vote occurs,
disclose the nature of their interest as a public record in a memorandum filed
with the Secretary, who shall incorporate the memorandum in the minutes.
3.4 Policy. It shall be the policy of the Board to provide findings of fact in
making any recommendation or decision. All findings of fact shall be based on
the applicable standards and regulations contained in either the Code of
Ordinances or Land Development Code, the information provided by the
applicant, staff liaison’s review of the application and appropriate information or
evidence and testimony presented at the public hearing.
SECTION 4. VACANCIES
Failure to attend three (3) consecutive meetings without permission of the
Chairman, or failure to attend at least seventy-five (75%) percent of all regularly
scheduled meetings [excused or unexcused] of the Board during any twelve (12)
month period, shall be considered automatic resignation from the Board, and
upon such resignation, resignation by other means, or upon other vacancies
occurring in office, the Chairman shall inform the City Clerk as promptly as
possible so that the City Commission may appoint a replacement to complete
the unexpired term.
SECTION 5. APPLICATIONS
All applications for Board action shall be complete and filed in the manner
provided for in Section 2-71 of the Land Development Code.
SECTION 6. CONDUCT OF HEARINGS
The applicant may appear in person, by agent or by attorney at the hearing. The
order of procedure for each hearing shall be as follows:
6.1 The Chairman shall present a summary explanation of the application;
6.2 The staff liaison shall present analysis and recommendations regarding the
application;
6.3 The applicant or the applicant’s agent shall be afforded the opportunity to
speak on behalf of the application;
6.4 Any Board member, with permission of the Chairman, may request
additional staff input or question the applicant or his agent;
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6.5 Persons wishing to speak in favor of, or in opposition to, the application shall
be allowed to do so; such persons shall give their name and address for the
public record;
6.6 In order to allow the meeting to proceed in an orderly fashion, the Board, by
motion, may limit the time allowed for remarks concerning a specific agenda item
to a maximum of ten (10) minutes each for City staff, the designated
representative of the applicant and the designated representative of any
organized group and five (5) minutes for members of organizations and other
individual speakers. Additional time shall be allowed to respond to questions
from the Board. The Chairman may also direct speakers to limit their comments
to issues which have not been previously stated.
6.7 Arguments between the parties shall not be permitted; all remarks shall be
addressed to the Chair;
6.8 Where there is no opposition to an application, the Chairman, by consensus
of the Board and upon confirmation that all Board members have read the staff
report, may waive the staff analysis (Section 6.2).
SECTION 7. DECISION(S)
7.1 Time. A decision by the Board shall be made in the form of a motion upon
completion of the hearing on that particular application or request.
7.2 Notification. The Secretary shall send a copy of the Board’s decision to the
applicant within fifteen (15) days of the date of decision by the Board. A copy of
the Board’s decision shall be inserted in the applicant’s file.
SECTION 8. AGENDA
Each matter shall be placed upon the agenda of the Board by the Staff Liaison.
The order shall be set by the Staff Liaison with emphasis placed on anticipated
audience interest. There may be a cut-off date established by the Board after
which no further matters shall be added to the agenda. The agenda of matters
to be heard shall be mailed or delivered to each member of the Board at least
five (5) days before the regular meeting.
SECTION 9. RECONSIDERATION
Once a motion has been adopted, the Board may reconsider that matter at the
same hearing, provided a motion to reconsider is made by a member who voted
with the prevailing side.
SECTION 10. AMENDMENTS
These rules of procedure may be amended or modified by an affirmative vote of
not less than four (4) members of the entire membership of the Board, provided
that such amendment be presented in writing at a regular meeting and action
taken thereon at a subsequent regular meeting.
SECTION 11. MOTIONS
Every motion shall require an affirmative vote of the majority of the Board
members present and voting.
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SECTION 12. ROBERT’S RULES OF ORDER
Any point of procedure not otherwise addressed by these Rules shall be
governed by the current edition of Robert’s Rules of Order, Newly Revised.
Previously approved at the regular meeting of the Board on January 28, 2013.
PRESENTED IN WRITING at the regular meeting of the Board on January 22,
2014.
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M I N U T E S
ORMOND BEACH HISTORIC LANDMARK PRESERVATION BOARD
Regular Meeting
May 13, 2013

4:00 PM

Ormond Beach City Hall
Training Room
22 South Beach Street
Ormond Beach, Florida
I.

CALL TO ORDER
Chairman Shapiro called the meeting to order at 4:00 p.m.

ROLL CALL
Members Present

Staff Present

Shannon Julien
Ellen Needham
Ann Eifert
Damien Richards
Dr. Philip Shapiro
Robert Walsh
Robert Selover (excused)
Dr. Daniel Drake (excused)
Geneva Jackson (absent)

Ann-Margaret Emery, Assistant City Attorney
Laureen Kornel, AICP, Senior Planner
Meggan Znorowski, Recording Technician

II.

APPROVAL OF MINUTES

A.

April 15, 2013

Ms. Julien moved to approve the minutes as submitted. Mr. Walsh seconded the motion.
Vote was called and the motion unanimously approved.
III.

PUBLIC HEARING

A.

13-060 Historic Landmark Designation (Removal)- 393 John Anderson Drive

Ms. Kornel stated this is a request by the applicant to remove 393 John Anderson Drive from the
City’s Historic Landmark list. Ms. Kornel explained the process for removal from the landmark list.
Ms. Kornel stated staff is recommending approval.
Dr. Shapiro asked how the property was placed on the list if it does not meet the criteria.
Ms. Kornel responded that in 1986 the City did a historic survey, and from her review, at that time
there was a general memo sent out to property owners that were built prior to 1950, which asked if
they wanted to be on the list. Ms. Kornel explained that more recently, in the last 5 years, when

something is going to be placed on the Landmark List it goes through a much more significant
review in terms of the value and historic integrity of the property. Ms. Kornel continued that she
was not sure how this property was placed on the list, but that the property was likely addedwhen
the initial list was compiled in about 1986, not long after the survey was completed . Ms. Kornel
explained that she has never found an independent staff report explaining the historic significance
of the home other than the year it was constructed. In fact the home is not a pure example of any
one architectural style making it less desirable as an historic landmark.
Mr. Walsh asked if this process hinders the applicant from demolishing the building.
Ms. Kornel replied no.
Ms. Julien moved to approve the request for removal of the Historic Landmark Designation.
Mr. Richards seconded the motion. Vote was called and the motion unanimously approved.
V.

DISCUSSION ITEMS

None.

IV.

MEMBER COMMENTS

Dr. Shapiro informed the Board that the Three Chimneys will probably have a public hearing within
the next 3 to 4 months. Dr. Shapiro added that when it comes time for that public hearing, members
of the Board involved with that preservation committee will need to disclose that they do not have
any personal or financial interest in the outcome of that hearing.

V.

ADJOURNMENT

The meeting was adjourned at 4:09 p.m.
Respectfully submitted,
Meggan Znorowski, Recording Secretary
ATTEST:

Dr. Philip J. Shapiro, Chairman
Minutes transcribed by Meggan Znorowski

Historic Landmark Preservation Board
May 13, 2013
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CITY OF ORMOND BEACH
FLORIDA
PLANNING

TO:

MEMORANDUM

Chairman Shapiro, and Historic Landmark Preservation Board
(HLPB) Members

FROM:

S. Laureen Kornel, AICP, Senior Planner

DATE:

January 8, 2014

SUBJECT:

Administrative Review for COA for Alteration – 56 Lincoln Avenue

There was one Certificate of Appropriateness (COA) administrative determination
completed in December 2014 for the above-mentioned property. Below is a brief
summary of the case that was reviewed to determine if a COA for alteration would be
appropriate.
56 Lincoln Avenue: The subject property is a contributing historic property located
within the Lincoln Avenue Overlay District. In response to a request by the property
owner dated December 16, 2013, to replace their existing roof, staff completed an
administrative review to determine if a COA for
alteration would be warranted.
The applicant has indicated that their request to
replace an existing shingled roof (light grey) with a
new roof consisting of architectural shingles (estate
grey) is a matter of maintenance. According to the
Land Development Code replacing a roof with one of
similar material or color may be administratively
56 Lincoln Avenue
approved by the Planning Director without a
Certificate of Appropriateness. Since the proposed roof is one of similar material and
color, the Planning Director made a determination that no COA for alteration for review
by the Board would be required. Should any Board member or member of the public
wish to inspect the file or the color sample provided as part of the Planning Director’s
deliberation and determination, please contact me at (386) 676-3345 or at
laureen.kornel@ormondbeach.org.

cc: Ann-Margret Emery, Deputy City Attorney
Ric Goss, AICP, Planning Director
Meggan Znorowski, Office Manager

CITY OF ORMOND BEACH
FLORIDA
PLANNING

TO:

MEMORANDUM

Chairman Shapiro, and Historic Landmark Preservation Board
(HLPB) Members

FROM:

S. Laureen Kornel, AICP, Senior Planner

DATE:

January 7, 2014

SUBJECT:

Administrative Review for COA for Alteration – 715 West
Granada Boulevard, Three Chimneys (Local and National
Historic Landmark)

There was one Certificate of Appropriateness (COA) administrative determination
completed in January 2014 for the above-mentioned property. Below is a brief
summary of the case that was reviewed to determine if a COA for alteration
would be appropriate.
715 West Granada Boulevard: The subject property is listed on the Ormond
Beach Historic Landmarks List and is also a nationally designated historic
landmark.
The Ormond Beach Historical Society has a 50-year Land
Management Lease with the State of Florida to preserve, maintain and promote
the Three Chimneys historic site located at 715 West Granada Boulevard. In
response to a request by the Ormond Beach Historical Society, dated December
31, 2013, to replace a soft canopy with a hard canopy over top of the boiling
house structure located on the subject property, staff completed an
administrative review to determine if a COA for alteration would be warranted.
The Historical Society’s request is attached to this Memorandum.
As shown in the photos attached to the Historical Society’s request, currently,
there is a soft covered canopy (17-1/2’ x 32-1/2’) over the boiling house. The
proposal seeks to replace the existing soft canopy with a permanent canopy as a
matter of maintenance and protection of the historic resource. The canopy
would be translucent to allow light to penetrate through to the ruins. The
proposed size of the hard canopy is 18’ x 36’.
The Florida Department of State, Division of Historical Resources, in a letter
dated December 13, 2013, has indicated that they have reviewed the proposal
for possible impacts in accordance with the provisions in Chapter 267.061,
Florida Statutes. The Department stated their opinion was that the proposed
canopy would have no adverse effect on the site.
According to Section 2-71 of the city’s Land Development Code, the Planning
Director may approve the repair, replacement or installation of canvas awnings
and canopies without a Certificate of Appropriateness. In addition, if the

Planning Director determines that the request is not of potential detriment to the
historic site, then the Director may not require COA. Since the code allows
installation of a canopy and it appears that there would be no impact or potential
detriment to the designated archeological site and based on the letter from the
Florida Division of Historical Resources dated December 13, 2013, the Planning
Director made a determination that no COA for alteration for review by the Board
would be required.
Please contact me at (386) 676-3345 or at
laureen.kornel@ormondbeach.org if you have questions.
cc: Ann-Margret Emery, Deputy City Attorney
Ric Goss, AICP, Planning Director
Chief Building Official
Meggan Znorowski, Office Manager
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