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VARIANCE - APPLICATION

For Planning Department Use

Application Number Date Submitted

APPLICATION TYPE AND FEES

Residential or Commercial   

Advertising Deposit for Advertising Deposit for 

Application Advisory Board Commission Total*

350 350 N/A 700

700 350 N/A 1050After the Fact Residential or Commercial 
*The total is calculated as the Application plus approximate Advisory Board and Commission Public Notification Fees. Depending on the actual costs, Staff shall refund 
any remaining balance or require additional payment. 

This application is being submitted by

APPLICANT INFORMATION

Property Owner Agent, on behalf of Property Owner**

Name

Full Address

Email

PROPERTY OWNER INFORMATION***

Name

Full Address

Email

PROPERTY DETAILS

Full Address

Parcel ID Number

Legal Description

Telephone

REQUEST
For the Board of Adjustment and Appeals to grant a variance, there must be special conditions or circumstances existing which are 
peculiar to a particular piece of land, structure or building. The variance should not request special privilege denied to other lands, 
buildings or structures, and must prove deprivation of rights commonly enjoyed by other property owners in the subject property 
area that results in an unnecessary hardship. The request should be the minimum possible to make reasonable use of the land and, if 
granted, should not be injurious to the area or materially diminish the value of the surrounding properties, alter the essential 
characteristics of the neighborhood or otherwise be detrimental to the public welfare or create a public nuisance. A purely financial 
hardship does not, except under extreme circumstances, constitute sufficient grounds for hardship.

Telephone

***If the property owner does not reside on the property for which the application refers, please provide the following Property Details. 

* If this application is being submitted by a person other than the property owner, please provide the following Property Owner Information as well as a notarized 
letter designating you as agent.
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Request:

ABUTTING PROPERTY OWNERS

Please provide abutting property owner signatures or provide letters indicating position toward the request.

Signature Street Address For Against

CRITERIA: CONFORMING

Section 1-16.D.3 of the Land Development Code requires that the Board of Adjustment and Appeals make a finding based on 
substantial competent evidence on each of the following 8 criteria. Additional pages, photographs, surveys, plot plans or other 
materials may be attached as exhibits. 

1. Special conditions and circumstances exist which are peculiar to the land, structure or building involved and which are not 
applicable to other lands, structures or buildings in the same zoning district:

3. Literal interpretation of the provisions of these zoning regulations deprive the applicant of rights commonly enjoyed by other 
properties in the same zoning district under the terms of these zoning regulations and would work unnecessary and undue
hardship on the applicant:

2. The special conditions and circumstances do not result from the actions of the applicant:
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4. No practical alternative exists and the variance, if granted, is the minimum variance that will make possible the reasonable use 
of the land, building or structure:

7. The effect of the proposed variance is in harmony with the general intent of this Code and the specific intent of the relevant 
subject area(s) of the Code and will not substantially diminish property values in, nor alter the essential character of, the area 
surrounding the site:

6. The proposed variance will not substantially increase congestion on surrounding streets, or the danger of fire or other hazard 
to the public:

5. The variance request is not based exclusively upon a desire to reduce the cost of developing the site. Financial disadvantages 
or physical inconvenience to the applicant shall not in and of themselves constitute conclusive proof of unnecessary hardship:
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CRITERIA: NONCONFORMING

Section 1-16.D.4 of the Land Development Code establishes separate criteria for the expansion of an existing nonconforming 
structure or portion of that structure. The Code requires that the Board of Adjustment and Appeals make a finding based on 
substantial competent evidence on each of the following 6 criteria. Additional pages, photographs, surveys, plot plans or any other 
materials may be attached as exhibits. 

1. The property where the structure is located meets the minimum lot area standard for the zoning district, as specified in 
Chapter 2, Article II:

2. There are no other ways of altering the structure that will not result in increasing the nonconforming cubic content of the 
structure:

3. The proposed expansion will be consistent with the use of the structure and surrounding structures, given the use is permitted 
by right, conditional use or special exception in the zoning district within which the structure is located:

8. Granting this variance requested will not confer on the applicant any special privilege that is denied by this Code to other 
lands, buildings or structures in the same zoning district:
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By submitting this application, I hereby certify that the information provided above is true and correct to the best of my knowledge 
and that I am aware of the application submittal requirements and review process for this application. I hereby authorize City of 
Ormond Beach Staff to place legal notice on my property and to take pictures pertaining to my request. I am aware of the required 
pre-application meeting and am aware that if all the submittal requirements are not provided, my application will be continued to 
the next regularly scheduled hearing.    
                                                                                                                        Signature: ____________________________________  
 STATE OF FLORIDA 
COUNTY OF ____________  
The foregoing instrument was acknowledged before me this _____day of _____, 20___, by __________________________________, 
as ______________________________ (title*) for ____________________________(name of corporation*), who (_) provided 
_________________________ as identification, or (_) who is personally known to me.      
         
  
        ___________________________________________ 
        Notary Public, State of Florida 
        My Commission Expires:

CERTIFICATION

6. The proposed expansion will not impact adjacent properties by limiting views or increasing light and/or noise:

5. The proposed expansion is in scale with adjacent buildings:

4. The proposed expansion effectively "squares-off" an existing building, or does not extend beyond the furthest point of an 
adjacent building on the site:

* If you are executing this document on behalf of a corporation please complete the spaces with your title and the name of your company as indicated.
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This application is being submitted by
APPLICANT INFORMATION
Name
Full Address
Email
PROPERTY OWNER INFORMATION***
Name
Full Address
Email
PROPERTY DETAILS
Full Address
Parcel ID Number
Legal Description
Telephone
REQUEST
For the Board of Adjustment and Appeals to grant a variance, there must be special conditions or circumstances existing which are peculiar to a particular piece of land, structure or building. The variance should not request special privilege denied to other lands, buildings or structures, and must prove deprivation of rights commonly enjoyed by other property owners in the subject property area that results in an unnecessary hardship. The request should be the minimum possible to make reasonable use of the land and, if granted, should not be injurious to the area or materially diminish the value of the surrounding properties, alter the essential characteristics of the neighborhood or otherwise be detrimental to the public welfare or create a public nuisance. A purely financial hardship does not, except under extreme circumstances, constitute sufficient grounds for hardship.
Telephone
***If the property owner does not reside on the property for which the application refers, please provide the following Property Details. 
* If this application is being submitted by a person other than the property owner, please provide the following Property Owner Information as well as a notarized letter designating you as agent.
1
Request:
ABUTTING PROPERTY OWNERS
Please provide abutting property owner signatures or provide letters indicating position toward the request.
Signature
Street Address
For
Against
CRITERIA: CONFORMING
Section 1-16.D.3 of the Land Development Code requires that the Board of Adjustment and Appeals make a finding based on substantial competent evidence on each of the following 8 criteria. Additional pages, photographs, surveys, plot plans or other materials may be attached as exhibits. 
1.
Special conditions and circumstances exist which are peculiar to the land, structure or building involved and which are not applicable to other lands, structures or buildings in the same zoning district:
3.
Literal interpretation of the provisions of these zoning regulations deprive the applicant of rights commonly enjoyed by other properties in the same zoning district under the terms of these zoning regulations and would work unnecessary and undue hardship on the applicant:
2.
The special conditions and circumstances do not result from the actions of the applicant:
2
4.
No practical alternative exists and the variance, if granted, is the minimum variance that will make possible the reasonable use of the land, building or structure:
7.
The effect of the proposed variance is in harmony with the general intent of this Code and the specific intent of the relevant subject area(s) of the Code and will not substantially diminish property values in, nor alter the essential character of, the area surrounding the site:
6.
The proposed variance will not substantially increase congestion on surrounding streets, or the danger of fire or other hazard to the public:
5.
The variance request is not based exclusively upon a desire to reduce the cost of developing the site. Financial disadvantages or physical inconvenience to the applicant shall not in and of themselves constitute conclusive proof of unnecessary hardship:
3
CRITERIA: NONCONFORMING
Section 1-16.D.4 of the Land Development Code establishes separate criteria for the expansion of an existing nonconforming structure or portion of that structure. The Code requires that the Board of Adjustment and Appeals make a finding based on substantial competent evidence on each of the following 6 criteria. Additional pages, photographs, surveys, plot plans or any other materials may be attached as exhibits. 
1.
The property where the structure is located meets the minimum lot area standard for the zoning district, as specified in Chapter 2, Article II:
2.
There are no other ways of altering the structure that will not result in increasing the nonconforming cubic content of the structure:
3.
The proposed expansion will be consistent with the use of the structure and surrounding structures, given the use is permitted by right, conditional use or special exception in the zoning district within which the structure is located:
8.
Granting this variance requested will not confer on the applicant any special privilege that is denied by this Code to other lands, buildings or structures in the same zoning district:
4
By submitting this application, I hereby certify that the information provided above is true and correct to the best of my knowledge and that I am aware of the application submittal requirements and review process for this application. I hereby authorize City of Ormond Beach Staff to place legal notice on my property and to take pictures pertaining to my request. I am aware of the required pre-application meeting and am aware that if all the submittal requirements are not provided, my application will be continued to the next regularly scheduled hearing.           
                                                                                                                        Signature: ____________________________________ 
 STATE OF FLORIDACOUNTY OF ____________ 
The foregoing instrument was acknowledged before me this _____day of _____, 20___, by __________________________________, as ______________________________ (title*) for ____________________________(name of corporation*), who (_) provided _________________________ as identification, or (_) who is personally known to me.                                             
                                                                        
 
                                                                        ___________________________________________
                                                                        Notary Public, State of Florida
                                                                        My Commission Expires:
CERTIFICATION
6.
The proposed expansion will not impact adjacent properties by limiting views or increasing light and/or noise:
5.
The proposed expansion is in scale with adjacent buildings:
4.
The proposed expansion effectively "squares-off" an existing building, or does not extend beyond the furthest point of an adjacent building on the site:
* If you are executing this document on behalf of a corporation please complete the spaces with your title and the name of your company as indicated.
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